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Renovations in process
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A work order has been placed
with FAMA for the 2C.11. Main
reason for the delay. Will be
opened after the study break.

Furniture has been moved,
cleaning and organizing the
storage is left

Open.



Spaces

e Spaces are delimited and attributed according to VP Operations & Services

e (lubs may demand for a different space or more space if they provide valid
reasons

e The DSU reserves all rights to refuse any request after giving a valid
explanation. Further immediate demands after the refusal will be dismissed.
Clubs must respect the executive's decisions.

e If unsatisfied, they may talk to the DSU President.




Space Regulations

e Please read the space regulations for club spaces
e Executives are responsible for the space while present
e DSU reserves all rights to sanction clubs accordingly if there is

disruptive behavior or rules non-respected

Link to the regulations: https://drive.google.com/file/d/1nZyCVpRXrduiJ9dZvGz5InUgswpxMqVS/view?usp=sharing




Room booking

e Room booking should be made through a club executive

e They should contact either the VP of student life or the VP of
operations and services

e C(Clubs should provide the name of their event along with dates and
times of the activities

e They should specify what they need; a screen for presentation,

conference table, speakers, etc.




Finance
Money problems gives

everyone anxiety
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Club Funding - Accredited Clubs- ;
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Leftover money will not
HR 1

D) be transferred to next
year




Club Reimbursement
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Meeting’s Minutes Receipts Executive Signatures
A vote where the majority of Clear picture of the Two signatures of club
the members agree to the receipts after the executives that
purchase by X person for purchases authorized this purchase.

around X amount of money.
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Purchases above 758
Must be approved by the DSU

@ before purchase
0‘%/ Send an email to
?@‘ vp.finance@dawsonstudentunion.com or
?Q : vp.studentlife@dawsonstudentunion.com
OR

Come to the office in person during VP
Finance or VP Student Life's office
hours
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mailto:vp.finance@dawsonstudentunion.com
mailto:vp.studentlife@dawsonstudentunion.com

IMPORTANT

O Polls or «React to this message if
you agree with X purchase»

i e - Screenshots of these will not

il 3 what is yourfavorite anima account as valid votes or proof
T for the purchase. The DSU is

regional_indicator_a: not capable of verifying every
N2 m B & individual's identity




DSU Banking System

Desjardins

Payments

E-transfers are not possible

DSU refrains from using checks

Direct deposit (1-2 days)

Entering people in the system (up to 2 months)
Limit the purchases to 1-2 exec per club




Reimbursement Form

Can be found on the DSU Website

¢ > C @& dawsonstudentunion.com/about-5 2 % O » 0O &

DS@ Home About Us News Student Governance Student Life Services Campaigns

Volunteering New Club Proposal Student Group Reimbursement

Student Groups Student Group Registration Events

Starting April 1st 2021, all student groups (i.e. clubs
and student-run services) must complete the form
below to receive reimbursement for expenses related
to their activities.

Please note that no reimbursement will be authorized
for requests that exceed 30 days from the date of
transaction

https://www.dawsonstudentunion.com/about-5




Special Project Funding

What isit? Requirements
Budget allocated to fund Be a student at Dawson
student-led projects, events or
initiatives May not be solely used to do

fundraisers

15 000S$ (approved by the

student council) Must target the Dawson Community or

community at large directly

Has properly completed the application
process extensively




Special Project Funding

More informations...

APPLICATION PROCESS POST-FUNDING REPORT
1. Complete the proposal template 1. Complete the report
2. Complete the budget template 2. Send the report via email to the DSU
3. Complete and submit the application along with an wupdated budget
(you will be able to upload your containing exact numbers following
proposal and budget here) the project and receipts/invoices

4. The DSU will review your application
and communicate with you if it has
any questions

//'w 5. You will receive a decision via email
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https://www.dawsonstudentunion.com/_files/ugd/73c8d3_491754d213194927b42e609fa6920418.pdf
https://26fc0da5-9a9f-428c-9bd1-1fa827de9e6f.filesusr.com/ugd/73c8d3_ec2d35cbef7d4bb19049aef186ca5c65.xlsx?dn=SPECIAL%20PROJECT%20FUNDING%20BUDGET.xlsx
https://ca.docusign.net/Member/PowerFormSigning.aspx?PowerFormId=d018e463-906b-4610-8dcc-5fc44449207e&env=ca&acct=f486d7de-76f9-43a8-867b-7959cadf8dbc&v=2
https://www.dawsonstudentunion.com/_files/ugd/73c8d3_bd657faf0f114096b3947fa6c18e200c.pdf







How to access the DSU Clubs Discord

To access discord, you will need an invite link, which you can receive by
contacting any of the Executives

Once you arrive in the discord, you will be prompted to introduce yourself,
as well as your position in the introductions channel

1t 4 | introductions &" &



| club-fair Q& m

Important Channels -

The most Important Channels are:
e Updates

e Your club's channel
e Channel concerning current events




Getting the important information (desktop)

Notifications in Discord can be overwhelming, which is why | suggest doing this so you only get the

important information
2t clins Notification Settings
DSU CLUBS
Server Boost
Mute DSU CLUBS (%]
Invite People
Muting a server prevents unread indicators and notifications from appearing unless you are

Server Settings mentioned.

Create Channel
Create Category

SERVER NOTIFICATION SETTINGS
Create Event

O All Messages

Notification Settings

Privacy Settings @
Only @mentions

Edit Server Profile

Hide Muted Channels O Nothing

Include Highlights (BETA




Getting the important information (Mobile)

Notifications in Discord can be overwhelming, which is why | suggest doing this so you only get the
important information

12:42 9 Notification Settings

W  DSUCLUBS
Mute DSU CLUBS
2" Invite
Muting a server prevents unread indicators and notifications

from appearing unless you are mentioned.
v TEXT CHANNELS

# ® | welcome
# | introductions
by l
& = | dsu-admin
. 3

. . INFO & GUIDES
G2 1 % | updates

‘ # B | calendar

SERVER NOTIFICATION SETTINGS

All Messages

Nothing

Include Highlights (BETA
# ® | important-info

@ ## M| ban-list

8 [ | tech-help

DSU CLUBS Receive notifications for noteworthy content like messages,

friend activity nts,

®190nline  ® 116 Members.

Suppress @everyone and @here
& Bl | promo-requests
Suppress All Role @mentions
. CHAT .

» 1 | general
# ® | club-fair

Mark As Read Mute New Events

Create Channel Mobile Push Notifications

# B | event-plans

# W col Create Category

NOTIFICATION OVERRIDES

Create Event
+ Add a Channel or Category

Edit Server Profilo —
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Most Important Points

Where to find the Club Understanding the Club The Interim and
Standing Regulations Standing Regulations Accredited status
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DS@ Home  AboutUs  New: Student Governance  Studentlife  Services ~ Campaigns Q u ﬂ
Reports
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Where to find the Club Standing Regulations

Governance Documents | Dawson Student Union

On the DSU Website, under Student Scroll down and Click on
governance . .
‘“‘Standing Regulations

June 1, 2021 - Present G DSU Constitution was ratified by Referendum on May 14th, 2021 and

became in effect June 1rst, 2021.

o gail A \-f.'.' " ™
Ml\“lm'h e / I\ Standing Regulations
— = w( S =y

b

," | |
\ | N November 2022-Present e Club Standing Regulations was ratified by Student Council.
A 4 {
Check outjthe listélofe utvé‘and how fo contact therm,,,.‘ !
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Resolutions and Positions
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https://www.dawsonstudentunion.com/governancedocuments

The regulations contain all of the important info concerning the clubs
It contains:

The requirements in order to become a club

The policies that clubs must respect

All the info concerning the financial aspect of clubs

How to become a club

How to go from interim to accredited

General info on FAQs



Interim and Accredited Clubs

When a club is created, it must undergo interim status for the duration of a semester as well as
respecting these criterias

1.
2.
3.
4.

Present a club constitution

Have a list of 3 executive members (Secretary, Treasurer and President)

Present a petition of 50 signatures, with 10 of them being members

Once these are respected, you will be an interim club for the duration of a semester, having to do
one event and a proof of bi-weekly meetings

Once you've completed a semester as interim and have sent the proofs of the event and the
bi-weekly meeting, you will be an accredited club, which will lend you access to a shared club space
as well as a club budget

To keep that status as accredited, you must attend a consent workshop, and hold at least 3 events
per year (Two semesters). If these conditions aren't respected, you will be revoked from your
accredited status.
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Questions?

Or contact us anytime via Discord, email or in
person during our office hours!




" Thank
You<d




